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English Teachers In Seoul
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(CONTRACT FOR FOREIGN ENGLISH TEACHER OF
SEOUL METROPOLITAN OFFICE OF EDUCATION)
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This Employment Contract (hereinafter “Contract”) is made by and entered into between the Chief
Superintendent of Seoul Metropolitan Office of Education, the Republic of Korea (hereinafter “Employer”), and
the foreign English teacher (Name) (hereinafter “Employee” ) a citizen of

e 1l 7|?_|'(Term of Employment): 20 .~ 20 . (Month date, Year ~ Month date, Year)

253 U 820] (Pay Level and Salary)

I:J

] E Sa/ € 2,300,000
[0 D S8/ ¥ 2,400,000¢
0 C &8/ ¥ 2,500,000&

B &8/ & 2,600,000&

[] Level E/ 2,300,000 Korean Won per Month
(] Level D/ 2,400,000 Korean Won per Month
(] Level C/ 2,500,000 Korean Won per Month
(] Level B/ 2,600,000 Korean Won per Month

[] B* S/ € 2,700,000

A S&/ & 2,800,000

(] Level B¥/ 2,700,000 Korean Won per Month
[] Level A/ 2,800,000 Korean Won per Month

HxE (53H)
O] IEAAM=E MSEEMNUSHY T SHEZ WA 2 2 AO| Loz 2HE IIEA| 278t

I ZA0 et Alee wdse SHe= it

Article 1 (Purpose)
This Contract is made for the purpose of setting forth the terms and conditions of employment
for Native Speaking English Teachers who participate in the English Teachers In Seoul program
administered by the Seoul Metropolitan Office of Education.

H2x (18S=

VA= OIS &2 AYUM MF0 BAlE s82=2 110!
Article 2 (Status of Employment)
Employee shall be hired pursuant to this Contract with the Pay Level set forth at the beginning

of the Contract.

65
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Article 3 (Duties and Responsibilities)

Employee shall be expected to perform and fulfill the following duties:

1

. Assist Korean teachers with their English class(es) and/or jointly conduct English class(es) with

Korean teachers, and/or lead extracurricular activities or English camps.

. Prepare teaching materials and activities for English language education.

Assist with and/or lead the development of teaching materials related to English language
education.

4. Conduct English conversational classes during English Camp in summer and winter breaks.

X4

. Assist with and/or lead activities related to English language education and other extracurricular

activities within the school, the District Office of Education and/or the Seoul Metropolitan Office
of Education (Judging English speaking competition, voice recording for listening tests, English
camp etc.)

. Conduct English conversational class(es)/course(s) for Korean teachers and/or students.

Perform other duties as designated by Employer.

X (X2 &)

DUEA= D8RV AIFots 57|13 Ho| AAAQ X2 =S 20F ?f M3=0| Het YFE Aottt

— — O

Article 4 (Supervision)

Employee shall carry out the duties set forth in the foregoing Article 3 pursuant to and under specific

in

struction and supervision of the head person of the designated work place.

HI5E (2712

UEIRE2 = AN MF0H AIE 712 St JISARE TISA} 7101 MAf0]| M2 B=S| o/t fIeH,
2 AL 7|7t HEY AEs S=ECH

Article 5 (Terms of Employment)

The term of Employment shall be the period set forth at the beginning of this contract. Unless

separately agreed otherwise by Employer and Employee, this Contract shall automatically terminate

at the end of the contract period set forth herein.
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Article 6 (Work Place)

1.

Employee shall work at schools, teacher training center, district office of education or other
educational facilities under the jurisdiction of the Seoul Metropolitan Office Of Education.

2. Employer may designate multiple work places for Employee.

3. Employer may designate Employee to work part time as needed at other educational facilities

under the jurisdiction of the Seoul Metropolitan Office of Education. In this case, Employee shall
not claim any additional pay.

H7E (22A12H)
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Article 7 (Work Hours)

1. Employee shall work eight (8) hours per day for five (5) calendar days per week and shall not

work on Saturdays, Sundays, Labor Day and any national Holidays of the Republic of Korea.

. The work hours of Employee may follow the normal work schedule of civil servants of the Korean

Government; however, such work hours may be adjusted by head of work place as he/she deems

appropriate.

. Actual class instruction hours of Employee does not exceed twenty—two (22) hours per week.

If, however, Employee's actual weekly class instruction hours exceed twenty-two (22) hours,
Employee shall be entitled to overtime instruction pay of 20,000 won per hour. However, overtime
instruction pay shall not be received for make-up classes for up to 25 class hours a week. (26
hours or more shall be entitled to overtime instruction pay.)

. If Employee agrees to teach instructional hours that occur outside the Work Hours, Employee

shall be entitled to either instruction pay determined by the school or supplementary overtime
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pay in accordance to the Labor Standards Act, of which Employer must choose the option that
is more favorable to Employee.

5. Employer may require Employee to work non-instructional overtime hours in addition to normal
Work Hours. In this case, Employee shall be entitled to supplementary overtime pay in accordance
to the Labor Standards Act.
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Article 8 (Salary)

1. Employee shall be paid the total amount set forth at the beginning of the contract. However,

ISR

the Korean income tax, residence tax, the national pension contribution and medical insurance
premium, as required under the Korean law shall be deducted each month from Employee's
salary.

2. Employee's salary shall be paid on the 17th day of each month. If this day falls on a national
holiday, Saturday or Sunday, the salary will be paid on the immediately preceding business day.

3. When Employee has not worked a full month, salary for that month shall be paid on a pro-rated
basis either from the first day or until the last day of work.

4. If Employee should be absent from work without having obtained a prior approval, Employee's
salary for that month shall be deducted by the amount calculated on a pro rated basis for the
number of unauthorized absent days.

5. Employee shall not claim against Employer any compensation and/or payment other than those

provided for in this Contract.
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Article 9 (Resignation)

1. Employee shall perform the duties set forth under Article 5 hereof during the Term of Employment.

2. However, if Employee should desire to resign from Employee program and thereby terminate
this Contract, he/she must give Employer a thirty (30) day prior written notice of resignation

stating a date of and a reason for resignation.
3. In the case of Employee’s resignation, the Exit Allowance will not be paid, and his/her visa shall
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be canceled. (Employee resigning within the first 6 months of the current Contract is responsible
for paying back the Entrance Allowance given under Article 11 paragraph 1).
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Article 10 (Renewal)

1. The Terms of Employment stated in Article 5 hereof may be renewed by a mutual written
agreement between Employer and Employee for a period of 1 (one) year.

2. In the case of renewal of this Contract pursuant to the foregoing Section 1, Employee shall
be given a one week paid leave which shall take place 1 (one) calendar week prior to the last
day of the Contract specified in Article 5 hereof until the day immediately preceding the
commencement of the renewed term (the head of the work place, due to the work schedule,
may change the dates of this paid leave, upon agreement with Employee).

HNMZE (RA=XI&HI/E=XIZH)

1. LEA9| =g AIHol7| ot 18Ak= TIEA0A Y=XI1=8I(1,800,000)E 1& 7HAl = 174
Ol XZett. AKRE SEoll IEAULH = M) HAU2RH 67 DI =2 AA0| 27| S==k=
B2 LUK £ AUE= JA| §f XSS LEA0A Brekelt}. o TNEAPTE U712 JHA U2 RE
67E Ol 2Fotks 8% = 0l ofer SEaiX|9 Y=A1EH] &t F= BHED

2. MUt 9 NHZS ek tE 3%, 1 A2 SY=adeal SEHH F=2 TUEA9| Mettl=
2= Al 20[9E g2 + U

3. WUEAP} UE71ZE U=z AT 2 AUS| 18712t & 0T YFE 2A=oil EXY 89 S=AIEH]

(1,300,000&)2 Xzttt
4. DUEAPTE UM MSAlusgl 184S of 4% YU=AEts NS =0

Article 11 (Entrance Allowance/Exit Allowance)

1. Within 1 (one) month of beginning the Term of Employment, Employee shall receive a 1,800,000
Korean Won(KRW) Entrance Allowance. For the first six (6) month of the Term of Employment,
the Entrance Allowance of 1,800,000 Korean Won(KRW) shall be considered a loan to support
Employee’s (new Employee) entrance into Korea. In case of the termination of this Contract within
the first six (6) months, regardless of course or ground therefore, Employee shall immediately
pay back to Employer the aforementioned loan. If Employee successfully completes more than
six (6) months of the Term of Employment from the date of commencement, the obligation of
Employee to pay back the Entrance Allowance loan shall be waived by Employer.

2. Failure of Employee to pay back the aforementioned loan shall be reported to the Korean
Immigration Service and shall affect Employee’s ability to freely enter the Republic of Korea in
the future.

3. If Employee successfully completes his/her duties set forth in this contract for the full Term
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of Employment specified herein, Employee shall be entitled to an Exit Allowance of 1,300,000
KRW when Employee leaves employment with SMOE.
4. If Employee applies within Korea, Employee will not receive the Entrance Allowance.
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Article 12 (Housing)

1. Employer shall provide Employee with housing selected by Employer. Housing selected by
Employer may be, including but not limited to, an apartment of faculty residence in Seoul
Education Training Institute, a studio—type room, or an apartment. Any and all fees, charges,
costs, taxes, expenses, etc. incurred in using the housing shall be borne by Employee. Employer
shall provide Employee with single housing.

2. Employer may provide temporary housing until the appropriate housing for Employee becomes
available.

3. Employer may provide basic home appliances and furniture such as a bed, table and chairs,
a refrigerator, a washing machine and a microwave. Employee shall not request or demand any
other appliances or furniture than those provided by Employer.

4. If Employer is not able to provide housing for Employee or Employee prepares his/her own
housing, Employer shall provide Employee with 500,000 Korean Won per month, as a rent subsidy.
Employer “WILL NOT” provide furniture nor key money to Employee requesting housing
allowance.

5. Once housing is decided, it cannot be changed at Employee’s discretion during the Term of
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Employment. Any and all costs incurred by Employee as a result of changing housing during
the Term of Employment shall be borne by Employee.

If Employee uses the housing provided by Employer, Employee shall leave the housing by the
last day of the contract.

. If Employee uses the housing provided by Employer, Employee shall leave the housing in the

same condition as when it was first occupied and Employee shall be liable for any damage to
the building and appliances occurring during the period occupied by Employee.

Employee shall pay a refundable security deposit to their administration office in the following
amounts by the 25th of each month: 500,000 KRW in their first month, 250,000 KRW in their
second and third month for a total of 1,000,000 KRW. The security deposit shall be returned
to Employee less any outstanding amount of social insurance, utilities, taxes, etc. after completion
of contract or within 2 months of termination of contract.
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Article 13 (Other Benefits)

1.

First time employee of SMOE shall be entitled to one time only settlement allowance of 300,000
Korean Won within the first month of employment. In case of the termination of this Contract
within six (6) months, regardless of course or ground therefore, Employee shall immediately pay
back Employer the allowance.

Employer shall provide Employee with half of the National Health Insurance premium pursuant
to the National Health Insurance Act of Korea (including the premium for Employee’s
accompanying dependents.)

3. In the case that Employee is working at more than one school, Employee shall receive a Multiple
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Schools Allowance as mentioned below.
1.1. 100,000 Korean Won (KRW) per month for two schools
1.2. 150,000 Korean Won (KRW) per month for three schools

4. Employees with the exception of Canadians and Irish, shall be eligible for exemption from paying

Korean income tax during the period of the first two years if he/she provides the following
documents to Employer before the first payment of salary: 1)'Residence Certificate” issued by
a competent authority of employee's resident country 2) “an Application for Tax Exemption” on
non-resident's Korean source income provided under the Korean Tax Treaty. If employee has
already worked more than two years in Korea, he/she shall not be eligible for tax exemption.

5. Employer, on behalf of Employee shall provide half of the national pension plan deduction

(approximately 4.5% of salary) pursuant to the National Pension Corporation Act of Korea.
American, Australian or Canadian Employees are eligible for a pension distribution refund if they
submit the required documents to the Korean National Pension Corporation when they leave
Korea after the completion of their Contract. > Citizens of South Africa are not able to participate
in the Korean National Pension Plan.

6. If the aggregate period of extending the term of Employment pursuant to Article 10 is more

than one (1) calendar year, Employer shall pay Employee one month salary as a severance pay
for Employee’s continuous employment of one year; according to the severance payment
regulations when Employee leaves SMOE.
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Article 14 (Annual Paid Leave)

1. Employee shall be entitled to a vacation period of 26 workdays in total during the Term of the

Employment set forth in Article 5 hereof. If the requested vacation period interferes with regular
school schedule or smooth work operations (e.g. English camps operated by the district offices
or schools, school reopening schedules after the breaks), Employee may alternate vacation dates
by reaching a mutual decision with the head of the work place. If the contract is less than one
year vacation days will be pro—rated based on the length of the contract. The annual paid leave



is administered in accordance with the Korean Labor Standard Act.

. In case of the termination of this Contract (including a Renewal Contract), paid leave shall be

pro rated based on the actual number of days of Employment. If Employee accrued more than
the allowed vacation days, the remaining vacation days over the allowed vacation days will be
deducted from his/her paycheck. Employee can’t get more than 7 vacation days when terminating
the contract on or before 6 months of employment.

Employee shall apply for and obtain Employer's consent to take a leave at least fifteen (15) days
in advance.

Regardless of the number of days over which the Paid Leave falls, eight (8) accumulated hours
of Paid Leave shall be counted as one day. This includes tardiness, early leave, and other absences
during the work day and/or half-days of Paid Leave. (A total of less than eight (8) hours will
not be counted.)

Employee shall note the difference between school vacation and paid vacation days: Employee
is expected to fulfill normal working duties during the school vacation period unless Employee
has received prior approval for paid vacation or unpaid leave during the school vacation period.

HNSx (8o

1.

Article 15 (Sick Leave)

1.

Employee shall be entitled to paid sick leave if an illness or injury prevents him/her from performing
the duties under this Contract, after first obtaining prior consent from the head of workplace.

. When paid sick leave exceeds an accumulative total of six(6) working days, Employee shall be

required to submit a medical certificate to Employer.

. Employee's paid sick leave during the Term of Employment shall not exceed fifteen (15) work

days. Any sick leave taken beyond the allotted fifteen (15) work days will be without pay. Fifteen
(15) days of consecutive absence due to sick leave will include Saturdays, Sundays, and national
holidays of the Republic of Korea.

. Regardless of the number of days over which the Sick Leave falls, eight (8) accumulated hours

of Sick Leave shall be counted as one sick day. This includes tardiness, early leave, and other
absences during the work day and/or half-days of Sick Leave. (A total of less than eight (8)
hours will not be counted.)
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Article 16 (Special Leave)

1. Employee may take a paid Special Leave for a number of days as set forth below for each of

the following events stated herein only with the express consent of the head of workplace: The

duration of the Special Leave excluding maternity leave shall not include Saturdays, Sundays

and national holidays of the Republic of Korea.

1.1. Five (5) days for Employee's marriage, one (1) day for the marriage of Employee's child.

1.2. Twenty (20) days for paternity leave.

1.3. Five (5) days for the death of Employee’s parents or spouse or spouse's parents; three
(3) days for the death of Employee’s or spouse's grandparents; three (3) days for the death
of Employee’s child or child's spouse; one (1) day for the death of Employee’s or spouse's
siblings.

1.4. In case of a female Employee, ninety (90) calendar days shall be granted for a maternity
leave. In the case of maternity leave, only the first 60 days shall be paid leave; the last
30 days shall be unpaid leave.

1.5. Female Employee with a child aged less than one year shall be entitled to thirty(30)
—minute—nursing time twice a day.

1.6. An employee who is either less than 12 weeks pregnant or more than 32 weeks pregnant
may receive a reduction of two (2) non-instruction working hours per working day. In order
to receive this reduction, a doctor’'s medical confirmation must be provided no less than
three (3) days before the commencement of this reduction.
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Article 17 (Code of Conduct)

1. Employee shall not behave in any manner that may damage or tarnish the reputation of the
teaching profession in general or of the S.M.O.E. program and the undersigned Employer in
particular during the Term of Employment including the orientation period occurring after entering
Korea. Employee shall comply with and observe any codes of conduct applicable to NSETs.

2. Employee shall not engage in any other opportunities (including but not limited to any part-time
work, tutoring, self-employment, or online opportunities) outside of designated duties that result
in financial gain.

3. Employee shall not be involved in any activities that may cause harm to the students or be
of detriment to the reputation of the school, District Office of Education, and Seoul Metropolitan
Office of Education.

4. Employee shall observe and comply with the guidelines set in ‘SMOE NSET Duties and
Regulations.’

5. Employer will immediately report Employee to the appropriate agencies once Employer becomes
aware of any illegal action (Narcotics, etc.) by Employee and Employee shall be subject to
prosecution and punishment according to Korean Law.

6. Employee must not disclose or utilize for personal gain any confidential or important information
acquired during employment during the contract period or after contract termination, and must
be liable for civil and criminal liability for damages incurred in the event of disclosure. Employee
must sign the Confidentiality Agreement both at the start of the contract term and upon
completion of the contract term. Employee must return the acquired confidential documents or
materials to Employer upon the completion/termination of the contract.
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Article 18 (Termination of the Contract)

1. Employer may terminate or cancel this Contract upon occurrence of any one of the following

events;

1. If Employee violates the laws of the Republic of Korea.

1.2. If Employee fails to perform or unsatisfactorily performs any of the duties stipulated in this
Contract. In this event, Employer shall provide formal written notice of unsatisfactory
performance to Employee. Three or more written notices shall be considered sufficient
grounds for termination for the Contract.

1.3. If Employee fails to perform continuously his/her duties for one(1) week or more without
any excuse or prior notification.

1.4. If any of the information provided in Employee's application is neither true nor accurate.

1.5. If it is determined that Employee is prevented from or incapable of performing his/her duties
set forth under Article 3 hereof for any medical reason, whether it is physical or psychological
in nature, including chronic ailments such as diabetes mellitus, high blood pressure, chronic
liver disease, tuberculosis, neurologic disorder, substance of alcohol addiction or drug
addiction, etc.

a. If requested to take a physical and/or psychological examination by Employer, Employee
must make themselves available within two (2) working days for the medical examination.

b. Employee must complete a medical examination in Korea for the purpose of working
in Korean public schools and educational institutions. If requested by Employer, Employee
must submit the results to Employer immediately. All related expenses shall be borne
by Employee.

1.6. If the sick leave (paid or unpaid) used by Employee pursuant to Article 15 hereof exceeds
thirty (30) days.

1.7. Employee works in Korea without holding the required valid visa such as E-2 visa, etc.

1.8. Employee fails the medical exam in Korea in accordance with the requirements of the Korean
Immigration Office and the ETIS program.

1.9. If Employee engages in any other opportunities (including but not limited to any part-time
work, tutoring, self-employment, or online opportunities) outside of designated duties that
results in financial gain.

2. In the event that this Contract is terminated pursuant to the foregoing clauses in Section 1,



Employer shall pay Employee a pro rated salary based on the number of days actually worked
by Employee. In such event, employee's visa will subsequently be cancelled.

3. In the event of termination of this Contract pursuant to any of the provisions set forth in the
foregoing Paragraph 1, Employee shall immediately refund the loan to Employer pursuant to Article
11, Paragraph 1.
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Article 19 (Matters not explicitly stated in the Contract)

Matters not explicitly stated in the Contract shall be determined by Employer after Employee's
concerns are taken into consideration.
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Article 20 (Completion of Mandatory Orientation and Training and Evaluation of Teaching
Performance and Conduct)

1. Employee shall complete orientation and if necessary, in—service training conducted by Seoul
Metropolitan Office of Education.

2. If Employee fails to fully complete the orientation, this Contract shall be subsequently terminated
and, Employee must return to his/her home country and Employee's visa shall be canceled. In
that case, the Entrance Allowance and the Exit Allowance will not be paid to Employee.

3. Employee will not be entitled to compensation for any portion of the mandatory orientation which
falls outside the Term of Employment.

4. If requested to participate in the Evaluation of Teaching Performance and Conduct by Employer,
Employee shall sincerely participate in the evaluation and the results can be used for his/her
contract renewal and etc.
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Article 21 (Indemnification)

1. If the contract is terminated or canceled under Article 18 (Termination of the Contract) or by
Employee’s request regardless of the reason, Employee shall indemnify Employer against any
financial liability that may occur due to the termination of the contract. The financial liability in
regards to this Article 21 can include, but are not limited to, any housing damage or fees which
Employer incurs after the termination of the contract.

2. Employer can claim indemnification from the security deposit stipulated in Article 12 Clause 8
for any financial liabilities arising from any fault, accident or negligence on the part of Employee.
In the case that financial liabilities exceed the deposit, Employer is entitled to be paid additional
compensation by Employee up to the amount owed.
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Article 22 (Consent to information provision)

1. Employee agrees that the information on his/her application form and Personal Record Card can
be used for governmental statistics collected by Employer or the Korean government, for his/her
contract renewal with his/her current Employer or his/her new application to other provinces.

2. Employee agrees that the evaluation results stipulated in Article 20, clause 4 will be used for
his/her new application to other provinces.
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Article 23 (Governing Law, Language and Venue)

1. The terms of this Contract and the rights and obligations of the parties hereto shall be construed,
interpreted and determined in accordance with the laws of the Republic of Korea.

2. The Governing language of the Contract shall be Korean. The English translation of this Contract
is made for the purpose of convenience.

3. If a dispute or disagreement should arise in connection with or out of this Contract, the parties
hereto shall first try to resolve it in accordance with a principle of good faith. However, if the
parties fail to mutually resolve such disputes or disagreements or come to amicable settlements,
their disputes or disagreements shall be finally resolved by arbitrator in Seoul, Korea in accordance
with the Commercial Arbitration Rules of the Korean Commercial Arbitration Board.
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Article 24 (Signature)

In witness whereof, the parties hereto sign the Contract and 9 part “addenda” in triplicate on the
date entered below with each party retaining one copy and submitting the third copy for Employee's

visa application.

| L 8P

{od ry

e

Employer

Employee

MEEEAZ L

Chief Superintendent

Seoul Metropolitan Office of Education
Contact not valid unless stamped

Signature Date

(Name)

27 Duteopbawi-ro, Yongsan—gu, Seoul, South Korea

Passport/ARC Number
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g S.M.O.E.’s 9 Part Addenda T

%'m..‘,.a' SEOUL METROPOLITAN OFFICE OF EDUCATION

Ay

gjo

Che S| S22 MESEsiul| I8 WAe| =71, 38, F&, Oief & 55, F7|2K, FHA,

MIEEL, AAYe] 718, EEY R0 &et MS Al 8ot
The 9 part addenda addresses issues more in detail about Housing, Sexual Harassment, Violence,
Drug and Alcohol, Weapons, Unauthorized Behavior, Teacher documentations, Physical and Mental

Health, and Legal responsibilities of the teachers hired to represent Seoul’s Public Schools.

Pursuant to accepting employment with the Seoul Metropolitan Office of Education (hereafter
referred to as the SSM.O.E.) | (also referred to as ‘teacher’) agree to the following
terms and conditions. | understand that failure to comply with these regulations will entail disciplinary
action as seen fit by the S.M.O.E., including but not limited to immediate dismissal.

1. Accommodation

Utilities, Charges, Taxes associated with the apartments rented by the S.M.O.E. are my responsibility
and | agree to pay bills on time. In principle, the occupation period of the provided apartment shall
be same as the actual employment period specified in the contract. A minimum complement of
furniture and appliances chosen by the S.M.O.E. may be provided to me as part of the accommodations.
In the event that the furniture and appliance allocated in the apartment or common space of the
apartment is damaged, the teacher is liable for the indemnity. Teachers residing at the apartment
provided shall be responsible and respectful to the needs and rights of other tenants in the building.
Time-sharing, sub-letting or sharing of apartment, furniture and other appliances provided by the
S.M.O.E. is prohibited. No modification or alteration of apartment design or building structure is allowed.
No excessive noise or housing of hazardous substances (chemicals, explosives, etc) is allowed. Any
activities that are disrespectful as a teacher are prohibited. Cleanliness of apartment must be
maintained. Republic of Korea rules for trash and recycling segregation/disposal policies must be
followed. Teacher assumes responsibility for guests coming onto the provided apartment. Public morals
for common areas of the apartment such as stairways, elevators, parking areas, pathways, etc. must
be followed. Pet allowance must be consistent with the policy of the apartment complex and local
community as long as the pet does not have a negative mental or physical impact on the building
or other tenants.

2. Sexual Harassment

Sexual harassment is defined as any unwanted or unwelcome conduct of a sexual nature which
causes discomfort to the victim. This can include unwelcome physical, verbal or non—verbal conduct.
Examples of sexual harassment may include the following but is not limited to the listed examples:

Physical: Touching, patting, pinching, fondling, molestation, assault, attempted rape or rape.

Verbal: Sexual advances, telephone calls with sexual overtones, sex related jokes or insults, inquiries
about one’s personal life, whistling, comments about a person’s body.

Non-verbal: Leering winking, public display of offensive or derogatory pictures.
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3. Violence

The following abuses in each clause should not be conducted at any time.

Physical abuse: Includes any act that is physically abusive, intimidating, threatening or endangers
the health and safety of any person. Included in this regulation are fighting, physical assault and any
actions that constitute sexual abuse. Also, any form of corporal punishment toward any student at
the S.M.O.E. is strictly prohibited.

Verbal abuse: Includes profanity, harassment, intimidation, threats or any conduct that is abusive
or intimidating and threatens the health and safety of any person. This also includes the public use
of profanity on the premises of the S.M.O.E.

Disorderly or disruptive conduct: Includes any behavior, which is lewd, indecent, or disturbs the
peace. This includes any obstruction or disruption of teaching, research, administration, disciplinary
proceedings and other S.M.O.E. activities or other non-S.M.O.E. related activities on the premises
of S.M.O.E. schools.

4. Drug and Alcohol Policy

(4.1) The possession or use of alcoholic beverages and intoxication is prohibited at S.M.O.E. schools:
The possession or use of alcoholic beverages is permitted outside of work. However, excessive
use of alcohol or intoxication influencing teaching activities or the image of the S.M.O.E. shall
not be permitted. Also such behavior should not give a negative impact on provided housing
or toward the local community on any occasion. Being under the influence of alcohol will not
be considered a legitimate excuse for any type of activity and the individual shall be responsible
for the results of such action.

(4.2) Possession, use or distribution of controlled substances: The possession or use of controlled
substances (except use of prescription drugs by the person prescribed to) is prohibited. The
distribution of controlled substances is prohibited. Controlled substances include, but are not
limited to, narcotics, marijuana, marijuana related products including but not limited to hash
and hemp, cocaine, opium and other opiates including heroin, psychedelic and psychotropic
drugs, both organic and inorganic, ecstasy, amphetamines and methamphetamines including
ecstasy and MDMA as well as all other controlled substances that are prohibited by the relevant
laws as well as drug-related devices (paraphernalia, etc.). Laws of Republic of Korea regarding
narcotics and controlled substances will be observed and enforced.

5. Weapons

The possession or use of weapons, including but not limited to explosives, firearms, and any
implement capable of inflicting serious bodily injury or dangerous chemicals are prohibited in any place
during Teacher's stay in Korea. The laws of the Republic of Korea regarding weapons and firearms
will be observed and enforced.
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6. Unauthorized behavior

Unauthorized entry to any facilities operated by the S.M.O.E., unauthorized key duplication of the
facilities, and unauthorized change of provided apartment lock system are prohibited. Unauthorized
access, misuse and change of confidential documents, and/or electronic information are not permitted.
Also, distribution of computer viruses and/or email spam shall be prohibited. No chewing gum during
classes is allowed. Any form of verbal profanity or untoward physical contact with students or
colleagues is strictly prohibited.

7. Teacher documentation

If it is determined by the S.M.O.E. that applicants have applied for a position with the S.M.O.E.
using falsified documents, the teacher will be immediately dismissed and deported. This includes
use of a degree issued by a ‘degree mill' defined as, “An organization that awards academic degrees
and diplomas with very little or no academic study, and without recognition by official accrediting
bodies. These degrees are often awarded based on life experience. This includes institutions of higher
education operating without supervision of a state or professional agency and granting diplomas which
are either fraudulent or because of the lack of proper standards, worthless.” Falsified documents also
include modified or falsified transcripts, TESL/TEFL/TESOL certificates and criminal background
checks. Furthermore, this includes documents with altered pictures. Pictures of applicants submitted
as part of the S.M.O.E. that are found to be unduly altered or enhanced are also considered to be
falsified documents. The S.M.O.E. reserves the right to verify teacher's academic achievements by
contacting all relevant institutions listed in teacher’s application. Erroneous, misleading, or omitted
information in a teacher’s application form or resume is also cause for immediate dismissal. Neither
the S.M.O.E. nor recruiting agencies working for the S.M.O.E. shall be held responsible for lost or
damaged documents submitted by the teacher for the purpose of obtaining an E-2 teaching visa.
This includes the teacher’s original university degree.

8. Physical and Mental Health

Teacher agrees to undergo a physical exam by a certified physician to determine that the teacher
is suitably physically and mentally healthy to teach for the S.M.O.E. for a period of 12 months. If
teacher knowingly withholds information from the physician, recruiting agency or the S.M.O.E. related
to physical and mental health, including by not limited to alcoholism, a history of mental illness, drug
addiction, reliance on prescription medication, surgical operations, long term physical and mental health
problems, this is cause for dismissal from employment from the S.M.O.E. Furthermore, the teacher
must be of sound mind and body and be physically capable of working and living in South Korea
and engaging in all physical activities necessary to fully carry out teachers’ employment including
interacting with children. If the S.M.O.E. determines that a teacher's physical condition does not allow
him or her to fully carry out their job duties, the S.M.O.E. reserves the right to terminate teacher’'s
employment with the S.M.O.E.
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9. Conclusion

| fully and forever RELEASE, WAIVE AND DISCHARGE, and COVENANT NOT TO SUE the S.M.O.E.
(including, but not limited to, its trustees, employees and representatives including recruiting agencies),
from and for any and all demands, claims, actions, suits, damages, losses, liabilities, costs and
expenses (including, but not limited to, court costs and attorneys' fees), from any cause whatsoever
(including, but not limited to, travel delays, property damage and loss, bodily injuries, sickness, disease
and death), directly or indirectly arising in connection with my participation in employment with the
S.M.O.E., whether or not foreseeable or contributed to by the negligent acts or omissions of S.M.O.E.,
and companies hired to recruit teachers on behalf of the S.M.O.E.

1. This Agreement constitutes the entire agreement, and supersedes any prior or contemporaneous
agreements, understandings and negotiations, regarding this subject matter. This Agreement may
not be amended, by course of conduct or otherwise, and may not be assigned in whole or in
part, except in writing duly executed by the S.M.O.E. This Agreement shall be interpreted and
enforced in accordance with the laws of South Korea, without regard to any conflicts or choice
of law principles, and shall be as broad and inclusive as permitted by such laws. If any provision
of this Agreement is held unenforceable by a court, such unenforceability shall not affect any
other provision, and this Agreement shall be construed as if such provision, to the extent of
such unenforceability, had not been incorporated herein.

2. | have read and fully understand this Agreement, intend that this Agreement be legally binding
upon and enforceable against me and my family, estate, heirs and legal representatives. | confirm
that | am fully competent, and entering into this Agreement voluntarily of my own judgment.

Teacher's Name:

Date:
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SMOE Native Speaking English Teacher’s Duties and Regulations
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Article 1 (Purpose)

These regulations are made for the purpose of setting forth the terms and conditions of employment
for Native Speaking English Teachers (NSETs) who participate in the English Teachers in Seoul (ETIS)
program at the Seoul Metropolitan Office of Education (SMOE).
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Article 2 (Title)

As a general rule, the official title of an NSET working in Seoul is English Assistant Teacher. However,
the title Native Speaking English Teacher (NSET) will be also used.
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Article 3 (Performance of one's duties)

NSET must faithfully fulfill their contractual duties.
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Article 4 (Duties)

NSETs shall perform the following duties:
1. Assist Korean teachers with their English class(es) and/or jointly conduct English class(es) with
Korean teachers, and/or lead extracurricular activities or English camps.
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2. Prepare teaching materials and activities for English language education.

3. Assist with and/or lead the development of teaching materials related to English language
education.

4. Conduct English classes of District English Camps or English programs of the school during
vacations.

5. Assist with activities related to English language education and other extracurricular activities
within the school, the District Office of Education(DOE) and/or the SMOE (Judging English
speaking competitions, voice recording listening tests, English camps, etc.)

6. Conduct English conversational class(es)/course(s) for Korean teachers and/or students.

7. Perform other duties as designated by Employer.
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Article 5 (Code of Conduct)
1. NSETs are to conduct themselves in a professional manner at all times within the school. The
following will not be tolerated:
1.1. Inappropriate behavior of any kind: verbal or written, symbols, or gestures directed at a
particular person;
1.2. Racial slurs;
1.3. Verbal harassment of a sexual nature or physical/verbal abuse;
1.4. Creating an offensive working or academic environment that may substantially or
unreasonably interfere with another individual's work.
1.5. Usage of drug(s), violence, theft, or any behavior(s) that violate Korean laws
2. NSETs are expected to be courteous to all staff members in all organizations under SMOE.
3. During working hours, NSETs are required to do their best to conduct effective and outstanding
classes.
4. NSETs shall not be involved in any activities, which may cause harm to the teachers/students
or be of detriment to the reputation of SMOE/the school.
5. NSETs are asked to dress in a professional manner.
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Article 6 (Forbidden Clause)
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NSET shall not engage in any other opportunities (including but not limited to any part-time work,

tutoring, self-employment, or online opportunities) outside of designated duties that result in

financial gain.

H7Z (22X
1. 20fY YOEEDAE HSSUNLSY Mo £-5 DSSNSE 29K2 BT,
2. BSS AP FojRRAle ZRAS 249
3. WSYS R TRt ORI HOBRIAES A

Article 7 (Work Place)

=]

1. NSET shall work at primary/secondary schools in the Seoul area or other designated educational

facilities of SMOE.
2. SMOE may designate multiple work places for NSET as the need arises.

3. SMOE may designate NSET to work at other educational facilities under SMOE on a part—time

basis as needed.

HI8xE (2FAIZH

&2 LSRN ZRARE F= 22 010 ¢ 28] RS XAZ & UCt 0] FR0=
N

1. €U FUExWALE S BAIZE 3 5YE 2FotH, EQEl &Y, Z2X9 & A o= S5e2
7ok Nl o £50] R 27/t 22 89 BkY +9 E= HARI/IE Foett

2. ZRARI2 Uiptl= wol EEIZ Alts &80tk 22XIQf A% sfu(7[2)F0| Fok= Hiof Qs 2FY
7 UL

3. 7 &M +8 AlZt = 22A2tS Z6HK| L. Y X Y AKrt 22412t Ziloks 0=
Zok= ARZION CHoto] AlZIE 20,00089| Zi--dE Algeitt. o, 2% HE +% S22 Qo LAXC=
g A0 26A12H O[LiRl FR0l= El=EE AZotA| B=H (26412 0182 B9 2iltegad
WNi=))

4. 2% SHI(ZIENES 2RAR E= 25Y 0129 S LIIEAIC| S0 XAE & ACH, LA
Q| =0l Tioto StuoA gt AE E= 227|180 OE g¥Z2+d & HIEXNA Rl
zdS AZei.

. A% (7|1
&

—

27|10 et 'SEE2eYs Mgt

Article 8 (Working Hours)

1. NSET shall work eight (8) hours per day for five (5) calendar days per week and shall not work

on Saturdays, Sundays, Labor Day and any national holidays of the Republic of Korea unless

required by SMOE. In this case, additional pay or other remuneration will be given.

2. NSET's work hours usually follow the normal work schedule of civil servants. However, such

work hours may be adjusted by head of work place as he/she deems appropriate.

3. Actual class instruction hours of NSET shall not exceed twenty-two (22) hours per week. If NSET's
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actual weekly class instruction hours exceed twenty—two (22) hours, NSET shall be entitled to
an overtime instruction pay of W20,000 per hour. However, overtime instruction pay shall not
be received for make-up classes for up to 25 class hours a week. (26 hours or more shall be
entitled to overtime instruction pay.)

4. If NSET agrees to teach instructional hours that occur outside the Work Hours, NSET shall be
entitled to either instruction pay determined by the school or supplementary overtime pay in
accordance to the Labor Standards Act, of which Employer must choose the option that is more
favorable to Employee.

5. NSET may be required to work non—instructional overtime hours in addition to normal Work Hours.
In this case, Employee shall be entitled to supplementary overtime pay in accordance to the
Labor Standards Act.
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Article 9 (Attendance Records)

NSETs need to obtain approval for the following matters: Absences, tardies, early leaves, unofficial
leaves for personal reasons (i.e. bank, post office, etc.), and official trips (i.e., school visits,
interviews, immigration, visa trip, etc.) on NEIS or on paper if NEIS is not available.
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Article 10 (Attendance & Tardiness)

1. All the hours will be totaled from your tardies, early departures and leaves for personal reasons.
For each total amount of 8 working hours, the day(s) will be deducted from your allotment of
paid leave. (A total of less than eight (8) hours will not be counted.)

2. In case of emergencies, tardies, absences, unofficial leaves, and official trips, you must call your
co-teacher/vice principal ahead of time (No e-mails).

3. If you are absent without giving any notice or without prior approval, your salary for that month
will be deducted by the amount calculated on a pro rata basis for the number of unauthorized
absent days.
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Article 11 (Complaints/Requests)

xnz

1. NSETs may submit a written complaint/request to Principal or Supervisor.

2.

3.

N o ks w2

NSETs are asked to first approach the co—teacher who will seek the proper measures to get
the matter resolved.

Principal will call a meeting of the parties involved to resolve the matter in an expedient and
judicious manner.
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Article 12 (Teaching & Evaluations)

1. NSETs should have all teaching materials ready prior to class time for effective teaching.

. NSETs must keep teaching hours and also keep track of students' attendance.

NSETs may not leave the classroom or leave students unattended during teaching time for matters
such as making copies, getting a cup of coffee, making phone calls, checking e-mails, etc.

4. NSETs shall perform with respect towards students and teachers.

NSETs are asked to use a more interactive approach in the classroom. As a general rule, NSETs
should stand while teaching.

NSETs can be asked to evaluate students' performances and language proficiency development
according to the criteria provided by the school.

. NSETs are to evaluate their own teaching at the end of each semester.
. NSETs are asked to refrain from belittling the students and from making derogatory remarks

against the school and the teachers.
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Article 13 (Observation)

NSETs shall be available for class observations by Principal, SMOE staff, or outside visitors as

—

assigned by the supervisor.
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Article 14 (Proper Storage of Documents)

NSETs

must securely store (i.e. lock) school documents and other items in designated storage

cabinets or drawers before leaving work. Financial, confidential, and other sensitive documents,

that need special attention must be separately and securely stored from general documents and

items.
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Article 15 (Expiration of contract)

1. For
1.1
1.2
1.3
1.4

1.5.

NSETs who have successfully completed their contracts, SMOE will:

. Provide an Exit Allowance of 1,300,000 KRW

. Provide guidance on how to receive a refund for the national pension.

. Collect NSET's health insurance card.

. Calculate all bills owed (phone, electric, gas, etc.). SMOE will receive 1,000,000 won from
the NSET's first three months’ pay to cover any outstanding bills after you leave. Any amount
not used will be reimbursed.

Provide any severance due within fourteen (14) days from the expiration date of your contract

in accordance to the Labor Standard Act.

1.6. NSET must leave their housing at the last day of the contract. NSET will be responsible

for any damages and he/she must compensate or replace any damages in the housing
and the furniture provided.

2. NSETs who have successfully completed their contracts may request a reference letter from

the

ir school.
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Article 16 (Renewal)

1. The Term of Employment stated in Article 5 of the contract may be renewed by a mutually

GRS AIMGIEE BiC}

L I

L=

written agreement between SMOE and NSET, provided that each renewed employment term
does not exceed one (1) year.

2. There will be two stages for renewal. The first is based on a summary of Principal/ supervisor's
evaluations of your classes as well as your work status (absences, tardies, sick days, early leaves)
and attitude. If you receive 80%+ (or equivalent), you will move on to the second stage which
involves a classroom observation. A minimum score of 80% must also be reached for renewal.

3. In the case of renewal of this contract pursuant to the foregoing, NSET shall be given one week
(7 calendar days) of paid leave prior to the new contract. However, the Principal, due to camp
or work schedule, may delay the paid leave up to a period of 6 months from the beginning
date of the new contract upon agreement with NSET.

4. Upon renewal, the NSET is responsible to take applicable documents such as the signed contract,
passport, ARC, medical check report, processing fee and a certified copy of SMOE’s and the
school’s business licenses to the immigration office for visa extension.
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Article 17 (In-service training)
1. SMOE is planning to have in—service training each year. NSETs are obligated to participate in
these training sessions.

2. If NSET misses any part of a training session for any reason, there might be negative repercussions
upon consideration for contract renewal.
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Article 18 (Residential area)
1. NSETs are asked to keep their apartments or leased housings clean and undamaged.
2. NSETs should refrain from actions that might annoy neighbors.
3. NSETs should keep their places safe and any dangers should be reported to the Principal
immediately.
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Article 19 (Award & Penalty)
1. NSETs may be granted additional leave by the Principal/Supervisor in the case of recognition
of their immense and profound service in their efforts of guiding and instructing students.
2. Failure to abide by the duties and conduct items will be treated with a verbal/written warning
by Principal/DOE Supervisor in charge.
3. If you receive three or more written warnings, you will no longer be considered a part of the
teaching staff at SMOE.

HI20=X (Z0HHH2)
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Article 20 (Indemnity)
NSET shall indemnify for and keep SMOE harmless of any liability or damages arising from or in
relation to any negligent, intentional, or illegal activity of NSET during the term of employment under

this contract.

HI21= (S2AIE 012121 AFY)
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Article 21 (Others)
If a dispute or disagreement should arise in connection with or out of these Regulations and it
shall not be resolved through the discussion of members of the SMOE and NSET, it shall be finally
resolved by the Code of Conduct for Korea Government Civil Servants and The Law of Working

Conditions for Korea Government Civil Servants.

HZ] (Note)
0] #M2 20054 9% 1UEE AIHSH} (These terms start taking effect on September 1, 2005.)
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[I} X1 =Xt 78 (Terms & Regulations)

For the Native Speaking English Teachers Living in Rental Housing
Provided by SMOE

HNE(=H)
0| #EE MESEEAWSHOI5H ‘w02t SHhHol| TEE AT SOHERWAOIA HSet Ut FEHO| H|Ht
| I 2H0| Aot MRS AEEE SHCE S

Article 1 (Purpose)

These terms are set forth for the purpose of establishing the conditions for the maintenance and
administration of the rental housing provided to the Native Speaking English Teachers (NSET's) hired
by the Seoul Metropolitan Office of Education (hereafter referred to as "SMOE").

HR2ZE (=X 2 =25 S HIS)
u]

1. YAF ZEf0f et HOT SHEZ WAL 1010] Y& 4 U= JHRIE =48 Yeop|o 2HLLO| gl= 7|12
JFEMIE H 7t S(0lot "HIF0I2t BThE MSettt.
2. M=z HIES W2 FAHEE BNE'Y His S50 20

Article 2 (Provision of the Residence and Household Items)

1. NSET's moving into a rental housing will be provided, free of charge with the use of single housing,
and may be provided with basic home appliances and furniture(hereafter referred to as
"furnishings”) to make their lives more convenient. Employee shall not request or demand any
other appliances or furniture than those provided by Employer.

2. The specifics of the furnishings provided are those in ‘List of Housing Goods.’

HI3E (RS Sl =+219)
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Article 3 (Adherence to the Terms and the like)

The residents of the housing (family included) must adhere to these terms for the purpose of keeping
up the smooth maintenance of the housing as well as its collaborative living environment.

2. A2 28|(d-28, 9, Hi —Er A1IE7I S) O 77 &2l = MY
3. 7Iet w=d H sluOA ER= St= ME MF & 27 Al OfY

Article 4 (Move-in Procedure)

The NSET to move in must go through the following procedure:
1. Check for any defects in the items based on the ‘List of Housing Goods’ and then provide a
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signature

2. Check for any defects in the housing (air conditioner/heater, walls, floor, doors, sink, etc.) and
then provide a signature.

3. Provide their school and SMOE with necessary documents and fulfill requests relevant to housing.

UFIIZIS A |7tg BEIOR SI0] RS0IF MRT} YIS WOl A% SWIITES| SPIS 20 AN Y
E QA 4 QIrt

Article 5 (Period of Stay)

The period of stay in the housing follows the term of the contract as a general rule, but when
there is an unavoidable reason, it is possible to move into the housing in advance or extend one's
stay, provided that the NSET gets permission from the principal.
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Article 6 (Deposit)

1. As the period of stay is transitory and the NSET will leave at a certain point in time, for the
purpose of calculating the fees associated with living in that home in advance, the NSET will
deposit ¥1,000,000 from the first three months’ salary after the NSET moves into the housing
and deposit it into the school's account.

2. When the NSET leaves, the school will calculate the fees associated with living in that home

and provide the remainder of the deposit to the NSET.
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Article 7 (Responsibilities of the Resident)
1. As the resident must adhere to the Terms and Regulations related to the rental housing, he/she
must maintain the facilities and furnishings appropriately and responsibly.
2. Regardless of the situation the resident is in, he/she is not allowed to lend the rental housing

to another person.
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3. The resident is not permitted to modify the structure of the housing at their discretion. Any
damage to the housing caused willfully, accidentally, or by negligence must be restored to its
original condition at their own expense.

4. Regardless of the resident's situation, they may not replace or destroy the furnishings at will.
In the case of loss or damage, he/she must compensate for the affected article through an
identical replacement. If that is not possible, he/she must compensate for the article with cash
payment.

5. If there is a current or foreseeable problem with the facilities, the resident must alert the
maintenance office without delay.

6. Disturbing behavior or the handling of dangerous materials is not allowed inside of the housing.

HIBZ (BBQS S IFX HED)
TS 2t 59| FHlE YFAY} St
1. R71, M, -, AER3, TV AR, QEY ASE S Jiong 3323
2. Ui A, 5] © HIZ SO FAXOI QXIS 9IF M A, AR 59 JINAES 1 42, Tt
Q2 IA Y Te 717 42| 5 47RO 221

3. # 2]

Article 8 (Utilities and other fees to be paid by the NSET)

The following expenses are to be paid by the NSET.

1. Electricity, telephone, heating/air conditioning, water, TV cable access, internet usage fees, and
other public service fees applicable to the residents of the housing

2. Repair or replacement of light bulbs, appliances, glass and furniture in case of damage while
in use, and other minor fees

3. Monthly maintenance fee

HI9Z (EIH)
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Article 9 (Leaving)

94

In the case where an NSET has a reason for leaving described in the following list, the NSET must
leave without delay after the date he/she is disqualified to stay.

1. The completion of a contract

2. Resigning mid contract.

3. Lending the apartment to another person

4. Not fulfilling the responsibilities of a resident listed in 'Article 7'
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Article 10 (Maintenance of furnishings)

1. When a departure arises due to the ending of a contract or other reason, the NSET and designated
school authority must confirm the existence of any defects in the equipment and furnishings
used and, at the time of move—out, compare that with the inventory of furnishings provided
in order to receive an acknowledgement of the housing transfer.

2. In case a problem from the first clause is discovered, for the purpose of returning the item
to its original condition and proper functioning, the necessary cost is the responsibility of the
resident.

HNE (XLl
0] 7S 2I0fol YOIBXIAF QU FENO| 29 U RII0| SH510 7IEF O] O mateX| B2 Afge RUofRl
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Article 11 (Applicable Limits)
These terms determine the operation and maintenance of the rental home provided for the NSET.
Matters not covered by these terms will be the final decision of the principal through the discussion
of the Committee of Native Speaker English Teacher Affairs.
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22 22E0I

B ATE! [EX] HM3AEMA]

SeRIEM (A1)
APPLICATION FORM (REPORT FORM)
[] SMe SELECT APPLICATION

[ ] ASXZQ 2557t

[ ]2=0 S5
ENGAGE IN ACTIVITIES NOT COVERED BY THE

ALIEN REGISTRATION PHOTO
STATUS OF SO_JOURN O HAFRI(35mm x 45mm)
[ ] 583 ALE [ ] 22XM#HE - 67t / A1
REISSUANCE OF REGISTRATION CARD CHANGE OR ADDITION OF WORKPLACE 9=0l £E2 o
[ ] MR717t HEst [ ] MU=st (T2, 22 SE3 g Alojgt
EXTENSION OF SOJOURN PERIOD REENTRY PERMIT (SINGLE, MULTIPLE) ARRI B
[ ] MEXHH st [ ] MEX| HAAT Photo only for

CHANGE OF STATUS OF SOJOURN

ALTERATION OF RESIDENCE

Alien Registration

(] A=A =0 (] S=A En (Reissued)
GRANTING STATUS OF SOJOURN CHANGE OF INFORMATION ON ALIEN REGISTRATION
Ny A Surname % Given names EFER N4 RERY
Name In Full Gender [10 F
MEAHY T= =IsEHS = = o Q=I0ISEMHS SH = X
Date of Birth or Year  Month Day Registration No. Nationality/
Alien Registration No. (If any) o o Others
O s O3 dadxt 04*14 wa7I2
Passport No. Passport Issue Date Passport Expiry Date
CHEHRI= L 4
Address In
Korea
M3t #1S Telephone No. S M3t Cell phone No.
=25 FA et B
Address In Home Country Telephone No.
H 27X AMNARNSEHS st Bz
22X Current Workplace Business Registration No. Telephone No.
Workplace g 2FA AEASERE Tet Ha
New Workplace Business Registration No. Telephone No.

= A 7|7t o e
Intended Period Of Reentry O|HE E-Mail

HISHE AZHS(Y=RISE F =RUSES MLz MY A2 7|RH)
Refund Bank Account No. only for Alien Registration

. o ARO| AT e o)
AEY Date of application tEel M3 E=

Signature/Seal
AHOl HEMT | TEY=EY AR HH S2MEAAASESME S HEMR) MEAAY - AYTEY HEME AL
SiCtmoe) Sl0|AfE} =l ATa, HE 59|2('1|$r1f749|3’E SI7HIE & ERMF)0 Mt AYUXSES A2, HRISTIMETESEN,
FeoTE TEUS I AMASER AR, FUSEH S - 20| HEAMRE H Us FR
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HYME S0/ S2IM (Consent for sharing of administrative information)

ERI2 0] A IRA2|et UG HY S0 "MAEEY ) MB6XR0| M2 HHHYLO Z5018S Sol0 /o Y S2H 20l MES
Eelok= Ao S, * SOIoHA| OtLiohs ER0= AIFRI0] 21F 2 MRE MEot0i0F FUC

I, the undersigned, hereby consent to allow all documents and information required for the processing of this application to
be viewed by the public servant in charge. As specified under E-government Law, article 36. *If you disagree. you will present
all related documents yourself.

Aol HE EE 9l MFRIo Bext N® EE 9 MOl 8 EE @

SIS MY E= 2
Applicant signature/seal Spouse of applicant signature/seal Father/Mother of applicant signature/seal
= 2 2t (For Official Use Only)
712 Argt Z|EY=Y HSAHA =712t
B AR HLRt Hets
MR
SI7HAI) AR | SI7HAD) Rt o7t Hs -
HE 712t
C+ C} A E
4 |
AW
£0I0IX| M&2HRevenue Stamp Here) / 42 HH|(exemption) [ ] A\ E0JAfSH
(HHAR: ) =

210mm x297mm[HAIX] 80g/m(MEEE)]

B0} ¥ 1>
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2 ) AT/AAT

OH

sjo1)

HE/=ATIE =HoIN
(Confirmation of Residence/Accommodation)

1. HAF/=AE NIE We =2l ( Foreign Tenant / Recipient )

2 x QS E(HA)HS
(Nationality) (Alien/Domestic Residence
Registration No.)
HetHS
Ao H (Telephone No.)
(Full Name) St
(Cell phone No.)
== S
(Address)

2. AF/=A HSA

( Landlord / Provider )

= X Z0/=0ISEHS
(Nationality) (Resident/Alien Registration No.)
g 9
(Full Name) (% BStt ALYMQ AAL S 0120] Otlzt StnFHO=E Aof TR)
ooumel 2 | XA ) L8% 7| g
(Relationship) (Relative) (Employer) (Other)
AR gt g E A SEN
(Ownership Type) (Own) (Rent) (Other)
(] OB S 71 & A
7S (Private Residence, etc.) (Dormitory)
(Residence Type) 2 HFA| A 7| E}
L (Accommodation) L (Other)
AT EA NS HA(Year) 2(Month)  (Date)

(Starting Date)

g

ot 20| HF/mAE HSIRSS SIS
(I, the undersigned, confirm the provision of accommodation to the abovementioned foreigner.)

H(Year) E(Month)
H (Name):

AXH (Company Name):

EQUF- AFAHMEL)T

2(Date)

(M®) (Signature)
(ZI21) (Official Seal)

ot

210mm x 297mm[2AX] 80g/m(XE2E)
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(Documents to be provided to the foreign tenant from the accommodation provider)

(SANEAL}E FATF 22 AQ) [AKTAL MES A2

(In the case of living on the same address with the accommodation provider: Copy of accommodation
provider ID Card)

- O MEE A=0 SAMSAL] Q™A 28 A7t LIEHE QU0{0F 2f
(Note: a personal information and the most recent address of accommodation provider must be
indicated on his ID Card.)

(SANSKIY FA7F OE AQ) SANSKIS AR E= ARt SHYUS SUE + U= MR(E7IREE
AURAAN S)

(In the case of living on the different address to the accommodation provider: Documents of evidence
regarding ownership of the provided property: Certified Copy of Register, Residential Lease
Agreement, etc.)
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EER R Tt

Q1191 X|g{ M\
FOREIGNER OCCUPATION REPORT FORM

(LIEM 2
(miehe [Tl 250l0| 20l0] Sl XS S 7IAf6rD, 1 Of2fo] M= SHOIA £010| Hejo| ot ai=o] et
VEEA[S{0{0F BLICE,

{How to Fill in the Form)

» Occupation: Please write your current occupation in the blank [1], and check the box of your occupation in the
classified list of occupations below.

o o A Surname H Given names BT
Name In Full
YA 2 yy 2mm_ Edd ogw [)gM
Date of Birth Sex [ F = 5
Nationality/
QEVISEHS Others

Alien Registration No. (If any)
X / OCCUPATION ( )
0 O £Z%| No occupation

1 H2|X} Managers

O 23 7|13 2 7|1Y¥ &l Senior Public Officials and Senior Corporate Officials

O SiM-AY X2 2 OpE! #2|X! Public, Business Administration, Marketing Management Occupations

O HME MH|A Z2|& Professional Services Management Occupations

O Z7AM-HJ7| 2 MM B 22)E] Construction, Electricity and Production Related Managers

O Mo 2 02 MH|A #2|E Sales and Customer Service Managers

2 TE7+ U A2 SAIK} Professionals and Related Workers

O o5t M2IH A 2EHA| Science Professionals and Related Occupations

O HE SM M2 L 7|=% Information and Communication Professionals and Technical Occupations

O a8t M7} 2 7|2 Engineering Professionals and Technical Occupations

O BH-AEIEX] 2 Z0 22E Health, Social Welfare and Religion Related Occupations

O W MEIt U ZHZ Education Professionals and Related Occupations

O HE L Y MEX| Legal and Administrative Occupations

O AY-28TE7t U ZHZ| Business and  Finance Professionals and Related Occupations

O Esh0lz-ARX MEJH L A Culture, Arts and Sports Professionals and Related Occupations
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AR EALXL Clerks

AY 2 g A AMRXE Administration  and Accounting Related Occupations

=8 AR2| Financial Clerical Occupations

HE LU UAF AFRA! Legal and  Inspection Occupations

AE-OHY-EA L 7|EF AFRE] Customer  Service, Information Desk, Statistical Survey and Other Clerical Occupations

MH|A SAIXL Service Workers

AEh-Alr ol Hor A& MH|AX Police, Fire Fighting and Security Related Service Occupations

=222 U IOl ME MH|AX! Caregiving, Health and Personal Service Workers

245 % 7 MH|AA Transport and Leisure Services Occupations

P
i

o
ajo
1=

| MH|AZ] Cooking and Food Service Occupations

o ZARAt Sales Workers

HAZE! Sales Occupations

04 mof 2 ME o4& Store Sales and Rental Sales Occupations

SA 2 E- LA IO #3E Mobile, Door to Door and Street Sales Related Occupations

S &4 =HA Agricultural, Livestock Related Skilled Occupations

QIet =2&| Skilled Forestry Occupations

O =2=A] Skilled Fishery Occupations

M
Al
Al
I:*I
X}
[=]
o

JIs¥ 2 A J|5 BAA Craft and Related Trades Workers

AZI1E 23 7|52 Food Processing Related Trades Occupations

O

MG -o8 gl Ji= &3 J|SE Textile, Clothing and Leather Related Trade occupations

O

SHY-74-07| U M PR 7|5

Wood and Furniture, Musical Instrument and Signboard Related Trade Occupations

=24 M43 #3 7|52 Metal Coremakers  Related Trade Occupations

24 9l 7|4 &3 J|SX Transport and Machine Related Trade Occupations

7| Y FX B2 715X Electric and  Electronic Related Trade Occupations

A
RS

oA

fH| 21 7|5%!  Information and Communications Technology Related Occupations

74 2 fZ B2 71s3A Construction and Mining Related Trade Occupations

O |0o/g ojo|d

7|Et 715 &3ZE Other Technical Occupations
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8 HX|-7|14 &=} U XZ ZMA Equipment, Machine Operating and Assembling Workers
O AZI1E 23 7|H ZEE Food Processing Related Machine Operating Occupations
O e L A 2 7| ZEE| Textile and  Shoe Related Machine Operating Occupations

O S5t B2 7|A =X Chemical Related Machine Operating Occupations

| =24 % HIZ& #3A J|A ZEE Metal and Nonmetal Related Machine Operating Occupations
O 714 HZE 2 23 J1H =EE Machine  Production and Related Machine Operating Occupation
O M7| L MR} 2 J|A =XIE| Electrical and Electronic Related Machine Operating Occupations
O 28 % 28 #3HA Driving and  Transport Related Occupations

O Aok L M2 M| B2 7|4 ZXX| Water  Treatment and Recycling Related Operating Occupation

O SX-QA4 & J|EL 7|H ZEE| Wood, Printing and Other Machine Operating Occupations

9 Che 2 ZEMX} Elementary Workers

O 7AM 9 2 ®2 o 2% Construction and Mining Related Elementary Occupations

O 24 o He 2% Transport Related Elementary Occupations

O HIZE &3 S 2% Production Related Elementary Occupations

O Ha 2 AH| 23 o2 2% Cleaning and Guard Related Elementary Occupations

O | 7tAF-SA] 2 oo 2 S 2% Household  Helpers, Cooking Attendants and Sales Related Elementary Workers

& 2 7B MHIA B 22X Agriculture, Forestry, Fishery and Other Service Elementary Occupations

<

0 53

FE=ed AMTA], M47X, HM49ZX22, M76R0 mh et 20| MITBLCh
| hereby report as above in accordance with Articles 47, 49(2) and 76 of Enforcement Rule of the
Immigration Act.

Ay ERE- T
(Date of Application) (year)  (month) (day)
Aol (g E= Q)
(Applicant) (signature or seal)
cheie (e = o)
( By proxy ) (signature or seal)
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AFel  ASR  Michael Pineda (M3 E= ©I)
(3R ASXZX  OOZS&IF (MY = 9)
MIFME st
Araiel 23 [ 1M KBRS
BAY E= HolY
T 2] Q| BARIRKZEI, QRONS2HS
DFEL Ee AT
BEMK| HMEN
1. ASXO| AZX|Z20| st Q= YRAP UFote HEXBHA
HEME | 2. D8HA AR, S TISIETA, 153 2R 28 SN
3. HIT| EE BiH ZHMR A
Q| AMMS BQIBHICE
£ = o
MIZAE | =
* MEMES 0| M0 S7Hotr ¥ MEM WE0| AR OHE 4R0= 243 HEO Ot 3H E= d8g £ st
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(A %)

Of LPM= BIAFAE UM ofet sUEHAS & 22450 Holt] R2|U2tet HZgh 2| w80
M2t HIM E= BHE 20X o R0 MESctks AYL
0] LYME 3RE Hdotil HFXI=0M “*15}5 1 TASHME TR0 oiid 259 XGXOAH MZotH
6HEr A5 NgAts 220712 2X=2 Agots &9 Ug & 927K 11 XSAte AKX HSMTMZ0A
£ MEgH 0 MEM HZ0lF 7IxHAL | HS0| 471 0= S MSELC
| LENE 250 HFASEME HFOIR| RopAHL ASXE| tielels M= ER0= 0] A-EM9| ME==0]

(1) 2 % ol

Il SISO JUPLATUS(IZIR0L, AFTHERO 29)
T QQISERNC| OEOISEHS(QR0I0 ZR)S X1, 1 #5Tt g

—-Lo— [y

29 OIS OIHHSS MELIC)

(M2 7IxHHE

=

=
= o (@]
FOHYX H2 8%

)

@3) M,2)2 7IMHSE | EXSESYY EXNSEHSE MU, 1 HSYL gle 42 ofig AHAEXI=2
BOEX| k2 AL | M S(Taxpayer Identification Number)S X&LUCH

10.

1. @

12.

13.

14.

15.

. @9 FAE HX|(number), Hel(street), Al(city), E(state), LEHS(postal zone), Z7KCountry) =22

CEEEE

. @O HFA= & B9 HFA= A= SNEESY RSOt Fet =712 ISOZE § (o) | =/IF=S

ML

NOSTR= S i)%ﬂHI: ASASAPHHRIQI R0 HRIFS, T2 ZR0= 458 =i FEC= HY[olH

@2 HEA(EH) &= HEX X AHAIe] dHE HEU.
@2 AXHX| = FAME RgAt 2EMI)AMKISE X1, AAHO| gl= R0 FAXIE HEULH
09 ASRYR2 oid RS Ot L0 "V'E HAIRLL
|

Y= 0| oft 2=l MFRAAO]: Y4 D-3)2 Hil, ®

®
,
' 710
®
jit
rlo
W
o
Hl
i
L
E
=
10
o

Aoptsel ARt U AARAS SSLC,
5, ® & @e) E0l= HEA] B8N olft HEUS LD, CF, 25 HEES W PHAR
RIAES] E20] oJ3t FSBAHO2 AAB0 R2I51000F BiLICH

A~BAS MHAS 291 22| I2IQI0] oii HBTHE 220 K HORA, TRATIZE, HE2E0 [
SMRI2IO1 2/0] J[EF CHRISION Slot TiSTHs R0 1 AUAS STols AUYS 1 F2HARY
S HESSI01 FAI7| BIILIC
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5 ) oIxI= S

OIXI=0 st Sl

(Agreement Letter for Security Deposit)

1. 2 Aol O|HIFHOA TSR] F=OJRHEE, ntd, PP E= 0[QF TSI L o U= &3
LIERA 6P| fIotH LEAN= HAIEALS| SOIE &0t A0 28 = g
== e A 20 500,0008, =M -4 20 2 250,00084, 374E 2+ & 1,

e é5H7 PR % 11|_’9If01|71| *1'1' = 35’_ A0l SH| EE2e SHC= Hiy ZX[ol], BEY 0=
12 LUIEXOA HiefS Q+16t040F STt TNEAL Ald= 0|Z0 tet 9| gaQ| oF S Lfoto &ohist
glg 0= AR S g2ct 2UE S A Uz = = & O|U 2Heoloiof sl

3. The Employee shall be responsible for any liability or damages arising from or in relation to any
negligent, faulty, or illegal activity during the term of employment. Therefore, the Employee shall
agree in written form to provide 500,000 KRW in their first month, 250,000 KRW in their second
and third month of employment to the school administration office until it amounts to a total of
1,000,000 KRW.

4. The Employer shall check the leased facilities and financial matters arising from the use of them
by the Employee before the term of employment is completed. If any liability or damages are
found, these shall be confirmed in written form by the Employee, who will be indemnified from
the security deposit pursuant to the foregoing 1. In the case that housing damages or fees owed
exceed the security deposit pursuant to the foregoing 1, the Employer is entitled to additional
compensation up to the due amount owed and the Employee will be refunded their security deposit
within two months after the completion of the final Contract or in the event that the Employee
terminates his/her Contract.

2012 & S2XM0 HAIE OxIZ 1,000,000 H0i| S<lotl CHEd 20| MeRiL|Ct.
(full name) hereby agree to provide the security deposit of 1,000,000 KRW
at the school pursuant to the agreement above.

For convenience, | am opting to allow my administration office to deduct the required amounts
from my salary in accordance to the above Clause #1. ] Agree

IHS =3 (o]
VERE W) ME(E= 22N I IRX| M

Employer's Signature or Seal Employee’s Signature

(School Principal)
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|6} WS O Aok (S BRE)

CONFIDENTIALITY AGREEMENT

| will not disclose any confidential information about my co—workers, school
or program that | acquire during my term of employment or take advantage
of it for personal gains. Should there be any disclosure, | will bear full legal

and financial responsibility for damages that it may cause.

Dated(ME): 20___ / / (YYYY/MM/DD)
NSET Teacher(A2fXH
Name(&3): Signature(AM3)

Executive(A UG

Position(X9)):
Name(dH)

Signature(M&)
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£ad 1y

NEIS 1= A AIE M (NEIS Digital Certificate Application Form)

SIS QASM LB M oregnzazs)

2501243)

name of school * JHERE RAHTX| AM 71X
or institution * Include department if applicable

EL
name in full
AIQISEHS Has
ARC number shone no,
oI soiHsiHsS
e-mail mobile no.
NyER . B -
oo D47 OXNEE OHN O3 O &=

) ) new reissue revoke  suspend un—suspend
registration

NgRE

classification = N Ol=x = ; ALT|T B
reason for | 5 OIZME L= exposed credentials [0 A&7 HZA changed schools
i O MYMIE E= HYHS 2M lost certificate or forgot password
rOISSUS 1 3 71Et other ( )
or revoke

(e]] OIS
B[RS * WA 8XfE] 2 7GR MBETD
temporary password

* Must be 8 digits in length (no letters)

O 7Helde 70/ A8t 11X| Notice for collection and use of personal information (Privacy Policy)
- HAPHEH 20X, HMAPHEH AgiZ HO0X, oI 25 HM15XM1EM3SH 210t HFRMH| QIS0

_|

TSt A2 S8et| Yol JHOINEE £F0|8 L
2x &= A
= < FHAPYEY A3 RI90X

XROIEEHS OI=EEHS (g Ko =] S o -
FsSHS, A=tlsSue (AIYNE 2 NQAHKEOl X2

UM KA O]

1= o1 ) HAHRY R20%

oIx o2 X2 AS(7|HY), MY, 0|, @m;ﬁrmo' o1z
_ = == —_ O — — y
SOMEIS, QUAH|UHS, NolHo o Xl1an
HalHs =S = =~
Hetdte OHOIEEO| £740/2) H/18HH3S

=02 USAYHAUAE ASYTEAS =8 AO0IH, 4719 20| uSHIYTAAF
QUSAH|IAE AIHFILC

A A X name M3 EE signature (2))

2ot 20| ISHHERMG IEN HHS Solsc
ERE

B017| BB )AL MY E= (9)
uSEZH Mot

y O =< |7 0= —

 BRN EYOR 2 MHNES NS 29, PR U HOUMEAE MY E (S M It5E

m

B0} ¥ 1>
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| 9} FJSZ WMIH (List of Housing Goods)

o
El

HiZ(Name)
FHEZ(Appliances)

HZ3

4/ 4%

Rl

i (bed)

AEF 9l O|X} (table & chair)

WX (refrigerator)

MIE}7| (washing machine)

HMXIHIQIX] (microwave)

%t (wardrobe/closet)

7|Et (Others)
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AR oFRA

Agreement Regarding Room and Contents

By signing below, and initialing the items in ‘List of Housing Goods’, | accept responsibility
for these items, and agree to return all in clean and in good condition. | understand that the
cost of replacing missing items and/or cleaning, and/or repairing damage will be deducted from
the security deposit before it is returned to me should the room and items fail to be at the

same level of cleanliness and condition as when | first arrived.

| further agree to leave this room clean and free of debris, to remove all of my personal
belongings, and to leave the stove, refrigerator, walls, and curtains clean. | agree to leave the
walls and floors free from holes and other damage. | understand that | am responsible for any
damage done by myself or my guests, and that costs of repairs or cleaning will be deducted
from the security deposit. However, | am not responsible for any damage already present at
the initiation of my occupancy. On viewing the property, | have identified the following damage
to the furniture and fittings described below. This list, and accompanying photographs (optional)

are submitted as evidence in the case of future claims for reimbursement.

(Signed) (Date)

(Print)
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2026 210{7 So{E WA R 2
W g2 =20
11 ) 210/ FOEZAL ADR A2 A0 B
A2k (Contract) 2t
HEXL ZEM Residency Certificate
A 71zt term of contract
HAEM / MEE HAM contract / signed contract
|20 QtZE|CE / XHAI2FSICH complete the contract / renew the contract

18Sa salary level
VAR SIM Certificate of Employment

u8F [/ 1gel employer / employee

ugZ [ sk} Superintendent / Supervisor
0 / Feiuem Netiona! Heslh neurance promiu
R HE-FI} 571 AEN application for change or addition of workplace

fHEY unauthorized absence
HEARSENM criminal record check
H+ X2Y / 32 YHE / €3 pay day / pay slip / monthly pay
Tt H|X} / S5 HIXt single entry visa / multiple entry visa
HIX} % / HIX} ®MF XH visa extension / visa status
HIX} Mg 7120 HE AN visa extension application
AR/ AREIM resignation / Letter of Resignation
TR processing fee
MYHEA Sponsorship Certificate
ASM / FUAM| income tax / residence tax
A e withhold (something) from your salary
01X 32M Letter of Release
XE7] AHM personal essay, cover letter
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XHAIL/THAI2EM renewal / new contract
THA2FAEM Application for renewal
MRISE HAS overseas Korean registration card
gz settlement allowance
ZM HHA MM Application for Tax Exemption
XA application form
X2 &= Supervision
M reference letter
ExlZ severance pay
sty 1f WS AR copy of Certificate of Business Registration
st2d [ SBR[ ¥R 3R airline ticket / air fare / round-trip air fare

) 282 (Working) 2t

22/ XN/ xE absence / tardy / early leave
QMR EQSXEE unofficial leave for a personal reason
25492 nsstesd calendar day
TR ANN/2RXA working hours / working condition M
TFYdER Attendance Record :
= unpaid sick leave Xt
i
g 7t sick leave
E2q44 duties and regulations
SHF maternity leave
T8 AMx class instruction hours per week
g/ =202 2 overtime instruction pay / overtime work
=3 official trip
fFEEN/ 225 paid leave / unpaid leave
O AbZEH M medical doctor’s report
E Y 5 7} special leave
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) S=(Registration) 2t

2 5

nationality

T M3

National Tax Service (NTS)

business registration number /
school business license
SMOE business license

493

name-in—full

4/0 &

surname / given name

A/ qEAREIN

passport / passport validity

SHAZXNE/AZRYS

open a bank account / bank account number

alien registration(~ card, number)

S position
Eaea el Immigration Service

assignment

subject teacher

A teacher training
LA X £ A teacher’'s guide
nE/ nd/ 8% principal / vice principal / head teacher

after school program

S PN = teaching resources
T g lesson plan

class observation

HE2AF in—service training
g7t assessment
st 9 st number of students per class
stg4d49 classroom management

lower level students

student guidance

co-teaching / co-teacher
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ZF= (Housing) 2=

2t ™M=

home appliances

single apartment

housing utilities

monthly maintenance fee

security deposit

all fees, taxes & expenses, etc incurred in using the housing

housing subsidy

ey —3
oTr=

(National Holidays) 221

Korea uses both the lunar and solar calendars. Most Korean calendars have small prints of lunar
dates in reference to the solar dates.

National holidays of Korea are: (these are marked red in the calendars)

New Year's Day (January 1st)

Lunar New Year's Day (Lunar January 1st)
Independence Movement Day (March 1st)
Buddha's Birthday (Lunar April 8th)

National, Presidential, Local Election Day
(second Wednesday of April, May, June of every 4, 5 years)

Children's Day (May 5th)

Memorial Day (June 6th)

Liberation Day (August 15th)

Chuseok - Korean Thanksgiving Day (Lunar August 15th)
National Foundation Day (October 3rd)

Hangul Proclamation Day (October 9th)

- Christmas (December 25th)
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nGhe &

ZEAME (Attendance Record)

% NEIS 28 Al IRNEHE Ho2 HRje WO QIS@EaTRo 29 HIR FRRu0 & 9| £5)

o A5 A2 FEXWANative Speaking English Teacher)
+ H%(Name):

712t EE= YA|(Date/Time) 27y
a4 oa AR E= 87 LKL X} mz -
(Type) -RE IR AR (Reason) (NSET) (Head (Vice _‘_"-Cj
(From) | (To) |(days/hrs.) Teacher) | Principal) (Principal)
HEe
M
Al
I:*I
b
[ =]
in
017} 7} S437t 3HEH a2 & XE|
Type = < (Special (Official (Unpaid = (Early
ez (Elek Lemes) Leave) Leave) Leave) (s Leave)
UAIZhH=
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15 ) SBSIHARAM(OIAD)

LSt A2 (Paid Leave Plan) (CIIAD

ME00x58u

1. 20008 2 stAL 2 (GIA])
712 A S 29 U8
1507]
2517

2. 23 2 DA %M HN4Z(AXRERN

1. B LSNP N6Z0| T8t D8I S0 26 ARglol RIS FE, Aery £ el Fopum
7ieh U S WRSO| XFO| giE of Lol 227 (7ol T2 TngXe Hesl] FIAIE TR 4
QICk TRIRI0] 14 DjRtel A= 22 JHE 401 BISI0 £7IU4Tt FORICE 2 Ko RBEIIE 227 IFH
ARRFSIIZ 20

2. 7% BiE O[XO| DEAS SHXIE A2, 3 §7IUS TLIIT0) HIZSI0 AL S8 §7IUS AL
A A, T 4013 g AEH0] SAOI] SZEICE B, AR Al 2 i O ShRISKE 29 SEEvie
798 9x| RiC,

3. 0l RBE7IZ w7| SPiME 16UF A% SN BIIE MHGI01 S0IS giojof Bict

4. X7, RE|, I L BIUGU}1819] AL LAHARZIOZ HAMGID] 8AZS 142 ZHBICL(BAIZE DIRH HASIX|
Q=Ct)

5. LA Walnh RTE710| XO0IS £XISI00F BICt IIBXHE Wt 7RI0Rt BRI REE7IL 28 8718
A 501 g2 ZeIt OILIRIY, HAEO=Z 225(0{0f BiCt,

=t HEl TP
1
2
3
4
5
A
2 FO{E WAL ME
S01x} M
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IS AJDH 2 (IAD)

Notice of Unsatisfactory Performance

Hand Delivered To:

From: Principal of

This written Notice of Unsatisfactory Performance is being issued to you as a result of the
issue(s) described below.

L] Unsatisfactory Teaching Performance [] Poor Preparation for Class &z 0jg)
[J Tardiness for School/Classes (xizh [J Unauthorized Absence/Leave (sctzz/ei®)
L] Insubordination (xiA| ££5) [ Failure to Comply with School Policy

L] Improper Conduct (e.g. Doing personal stuff during working hours, Use of smartphone during
class, Inappropriate verbal remarks, Lack of appropriate attire)

] Other

This is the written warning. After three warnings are issued, you are subject
to dismissal pursuant to Article 18 (Termination of the Contract) Clause 1.2. of the Contract.

| understand the contents of this letter, the expectation of me from the school and that
| will be subject to further disciplinary action should | fail to improve my performance.
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23 } THAHISF AIE A (Renewal Application Form) s siom =ss em sz, o3 u uis)

st (School)

0|2 (Name) (Last, First)
A 2121(D.0.B) (MM/DD/YY)
T X(Nationality) H|XKVisa Category)

X3 Home Tel/Cell)

&7{2l(Dependents) O Spouse(HiSXA [ Children(kHL)
2o 77t Current school . .20 ~ . .20 ( year(s)
(Working Period) | 1o in sMOE L0 - . 20 ( yearls)
aHsE O Level S (3.0) [ Level A (2.8) [ Level B* (27) [ Level B (2.6)

(Current level of emp|oyment) O Level C 25) O Level D (2.4) O Level E (2.3)

EXMCYSt (University)

HZ (Major)

O TEFL/TESOL( hrs.)
HS/s O Masters(&AD)  (major: )
(Certificates/Degrees) O Teachers Cert.(WAIAIZZS) (subject: )
O Doctors(2fAD (major: )

® M2 HS3t x1
Newly Acquired Certificate/Degree

1. Current Housing Situation (Select One)
O Provided by School O Housing Allowance
O Couple Housing (Name of partner school)

@ Housing 2. Do you have any issues with housing? (explain)

3. Are you planning on changing housing?
ONo OYes (Please explain)

(® Been arrested or reported

. [ Yes (reason: ) O No
by the Korean Police

% You need to turn in the documents to renew your contract with SMOE by .20 .
* A current health check (methamphetamine(MA), cocaine(COC), opium(OPI), Cannabis(THC) test result must be separately
stated)
» A current Korean police check
» Newly Acquired Certificate/Degree (If applicable): ( .20 )

Date:
Signature:
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- £ DM
24 | XDIZIZEOI (0121 AOIEZ AL EHA HIES)
Name of School
Name (Last, First)
1. How would you rate your overall health? (FMZ 74 AEi= 0{ZSUINRY)
O Poor O Good O Excellent
2. Have you ever had any infectious disease that threatens the public health?
(SSHEM0| 2R0| == MEY HEo| HY=HUSLIN)
] No [J Yes (Infectious Disease name: )

3. Have you ever been under suspicion of drug/substance abuse or possession?
AS0|Lt 7[B} SHLY SF B8O TA W2 H0| JUELTIIR)
1 No (] Yes (Drug name: )

4. Have you ever been addicted to alcohol or has alcohol consumption affected your teaching
performance? (YT 20| S5& 0|l S MR0| US| AES g HO| UFLIN)
O No O Yes

5. Have you ever received treatment for Mental/ Neurotic/ or Emotional disorders?
(Fohe 271 BAX, ZEN E= NZH B0 oMo| RE LS 0| UBLN)
O No O Yes

6. Have you had any unauthorized absences or tardiness this past year?
(R 13 S FHZEZO0|L X2 $F 20| USUTR)

O No [ Yes (Number of times: )

7. In the past year, have you been to a hospital/clinic for a mental/physical health problem?
(ME0 712 22X YHRZE &2 H0| ASLI)
O No O Yes (Reason: )

| hereby certify that the above statements are correct and complete. | understand that giving
false information is grounds for dismissal from being an NSET. (%] ZI£0| AAO0|H LHE0| Y
M= T YOEZWAIZA SHAEOE 0|7t GlIgS MURILICE)

Date:

Print Name: Signature:
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EIZ] AR (21012 L0IEEDNIE)

Letter of Resignation

Dear Principal,
This letter is to inform you of my decision to resign as of Movember, 71. My

last working date is Movember, 10, 2023.
| am providing two months’ notice to allow sufficient time for the modification

. These are rare

of the school curriculum caused by my resignation.
| realize that this may put the school in a somewhat difficult situation, however,

(Optional)
| have been offered (and accepted) a position
posts, and such posts advance one’s career. Therefore, this is not an opportunity

to be missed.

| will ensure that my internet, cell phone, utilities and other financial obligations
are properly dealt with before | leave so that the school will in no way be held
responsible for any of my financial liabilities which include housing. | understand

that despite my decision to leave, the lease for the school provided housing is still
a financial liability until a new tenant is found. | will be responsible for any associated

fees (such as realtor fees) as stated in Article 21 of my contract.

October 10. 2023

Sincerely,

PDF Y= A=




30 ) EIZ| HO MM (3 HAR)

CONFIDENTIALITY AGREEMENT

Upon completion or termination of the contract, | will not disclose any
confidential information about my co-workers, school or program that | have
acquired during my term of employment or take advantage of it for personal
gains. Should there be any disclosure, | will bear full legal and financial
responsibility for damages that it may cause.

(=22 B & 27 7Rt S XS0t HIZ & §Q A=E FHoPL AKC= 0|85
HE A0|H, T +2 ot Hol= Zdler £aH0f CHal IjH 1ofd, Ak HMAS
H AS M)

Dated(MEL): 20__ / / (YYYY/MM/DD)

NSET Teacher(A2EXp

Name(A&): Signature(M&)

Executive(AFEISHX}

Position(X9):

Name(Ad) Signature(AE)

139

B0} ¥ 1>



2026 202! o= I ZERE0|

[0

| 31 ) S10/21 FOIEETAL D010

Continuity Report Form

2 A MY = AT HYHUANA HME BIELLCH
To ensure a smooth transition for the new incoming teacher, you are expected to present him/her
with helpful information of your teaching and preparation. Please complete the given form in

order to provide him/her with the best information possible, and then submit the printed copy

to your co—teacher.

I. General Information 7|2™H

GEs 228t
Full Name School
olatx _
CI__;xt E-mail address:
|nfoc|)fnm:fion Telephone No.: (Incl. your country code)
A7zt
Contract From to
- Year Month  Date Year Month  Date
7= [ ] Completion of employment contract A2fZt=
Reason of [ ] Resignation I|IEXI2| SEALZ]
Leaving [ ] Dismissal for cause AFREAO| M2 HQfaHK]

Il. Class Information =&

T= ol et ge 3 X
Area Tips or Suggestion for Teaching

g

Regular Classes

ETaTEER

Afterschool Classes

140




x &9

o

Fojds
English Camp

uxj ¥ HEXR
Teaching Materials
or Aids

7|E}

About your
students, classroom
management,
need-to—know, etc.

[1l. Living in Seoul and others g ¥ 7|EPHHE

X Kindly share useful information that you have been experienced with the new incoming teacher. For

example, how to get to school, restaurants, activity programs, downtown, public transportation, visiting
spots, etc.

I1I§.?=_|. ZHdxt
Sub[r)T;ItSeSIOH Prepared by

Name & Signature

14
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MO

Letter of Termination

Dear

SMOE(Seoul Metropolitan Office of Education) informs you of the decision made
to terminate the contract and dismiss you from the teaching position at
on behalf of the article 18 clause and

1. Article 18 (Termination of the Contract)

1. Employer may terminate or cancel this Contract upon occurrence of any one of the following events;

1.1 If Employee violates the laws of the Republic of Korea.

1.2 If Employee fails to perform or unsatisfactorily performs any of the duties stipulated in this Contract.
In this event, Employer shall provide formal written notice of unsatisfactory performance to Employee.
Three or more written notices shall be considered sufficient grounds for termination for the Contract.

1.3 If Employee fails to perform continuously his/her duties for one (1) week or more without any excuse
or prior notification.

1.4 If any of the information provided in Employee's application is neither true nor accurate.

1.5 If it is determined that Employee is prevented from or incapable of performing his/her duties set
forth under Article 3 hereof for any medical reason, whether it is physical or psychological in nature,
including chronic ailments such as diabetes mellitus, high blood pressure, chronic liver disease,
tuberculosis, neurologic disorder, substance of alcohol addiction or drug addiction, etc.

a. If requested to take a physical and/or psychological examination by Employer, Employee must make
themselves available within (2) working days for the medical examination.

b. Employee must complete a medical examination in Korea for the purpose of working in Korean public
schools and educational institutions. If requested by Employer, Employee must submit the results
to Employer immediately. All related expenses shall be borne by Employee.

1.6 If the sick leave (paid or unpaid) used by Employee pursuant to Article 15 hereof exceeds thirty (30)
days.

1.7 Employee works in Korea without holding the required valid visa such as E-2 visa, etc.

1.8 Employee fails the medical exam in Korea in accordance with the requirements of the Korean
Immigration Office and the ETIS program.

1.1 If Employee engages in any other opportunities (including but not limited to any part-time work,
tutoring, self- employment, or online opportunities) outside of designated duties that results in financial
gain.

Sincerely
(A1)

CICIX; A

&l

of Seoul Metropolitan Office of Education

0
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